
 

                                                

A new module for “Offline Challan Details Submission for Bulk Loan Refund by DDO” has been 

updated in spark 

DDO need to verify the “physical challan” submitted by the employee in treasury 

(Presently the Pf temporary advance/ NPS arrear recovery is made online and the loan details are 

updated as per the encashment of each instalment along with salary, With the introduction of this 

module there is a provision to close the existing loan details via DDO himself after the same has been 

remitted to treasury via challan  .) 
 

Procedure for updating offline challan 

The employee mentioned here is having a ACTIVE 

LOAN amount, there is a possibility of remitting 

the remaining amount in a single loan amount to 

treasury ,In such situation DDO can close the 

existing loan details after updating the offline 

challan through this module. By doing so, the 

existing loan amount will be closed from the loan 

master in SPARK  Ref fig: 1 

 

Fig: 1 

 

When an employee remit the challan to any of the 
treasury a GRN (Government reference number)  
will be generated from treasury in physical 
challan itself. This challan number (Government 
reference number)  is needed to be entered into 
the appropriate column in the module available 
in SPARK and DDO need verify the challan details. 
When the challan details are updated the Amount 
corresponding to the GRN will automatically be 
displayed in the “amount paid column” and the 
loan will be automatically closed. 
 
Step 1) DDO login --- Accounts  update offline 

challan details (Bulk refund of loans)  Ref fig: A 
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Fig: A 

Step 2) After entering the GRN (Government 

reference number) click on “VERIFY DATA” 

button Ref fig: 2 

 
Fig: 2 

The same module can be used for “NPS arrear 

processing” also 

Step 3) an alert popup message will be displayed 

before final submission. After confirmation click 

on “FINAL SUBMISSION” option Ref fig: 3 

 Fig: 3 
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Step 4) After successful “final submission” 

CHALLAN REMITTANCE DETAILS UPDATED 

SUCCESSFULLY pop up message will be shown 

and once the data is updated the existing loan 

detail will be closed automatically. Ref fig: 4 

 

  

 

 

Fig: 4 

 

 

 

 

***END*** 

 

DDO must ensure that the GRN (Government 
reference number) entered with utmost care.  
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